GREATER NEW YORK CONFERENCE 

JOB DESCRIPTION
Recruiting for this position is being managed by Ariel Manzueta, Greater NY Conference Executive Secretary.  Please send resume & employment application to secretariat@gnyc.org.
ORGANIZATION:
Greater New York Conference of Seventh-day Adventists
JOB TITLE:

Maintenance of facilities
DATE:  
Applications will be accepted 
DEPARTMENT:
Camp Berkshire
 
REPORTS TO:  Camp Manager
STATUS:

Full-time, Exempt

SALARY RANGE:   $45,000- $55,000            
SUMMARY:
Assist the Manager in the areas of vehicle maintenance, construction, remodeling, equipment operation and maintenance, buildings and ground maintenance.
ESSENTIAL DUTIES & RESPONSIBILITIES:
1. Must have an expressed commitment to Jesus Christ, the teachings and mission of the Seventh-day Adventist Church, and a member in good and regular standing. 
2. Assist in all maintenance and grounds jobs.
3. Assists in the ordering of tools and materials to be delivered at specified times to conform to work schedules.
4. Maintain camp vehicles in good working order:

a)
Periodically inspects/checks vehicles (oil changes, changes belts, checks battery, adjust brakes, etc.)

b)    Repairs vehicles.  
5. Equipment maintenance:
a)
Repair equipment.

b)
Clean and maintain equipment (lubricate, change belts, clean parts, etc.) 

6. Work on the following projects:
a)
Construct and repair structural woodwork such as counters, cabinets, benches, etc.

b)
Install windows, doors, and partitions.

c)
Replacement of damaged ceilings tile, floor tile, wall coverings.

d)
Install items such as window shades, venetian blinds, curtain rods, door locks, etc.

e)
Replace defective electrical switches and other fixtures.

f)
Paint structures.

g)
Repair plumbing fixtures.

h)
Repair plaster and lays brick, paint structures.

i)
Build sheds, cabins and other outbuildings.

6.
Assist in the maintenance of the camp grounds and landscaping at a level that is appropriate so to protect the camp for any fire hazards.  This includes clearing, on a periodic basis, of any dry bushes, weeds or other potential fire hazards.
7. Miscellaneous duties as assigned by the Camp Manager. 
EDUCATION/EXPERIENCE:
At least two year of building maintenance, construction, plumbing and electrician experience required. 
LANGUAGE SKILLS: ENGLISH
Ability to read, analyze, and interpret maintenance and trade journals, safety technical procedures, or governmental regulations.  Ability to write reports, business correspondence, and procedure manuals.
MATHEMATICAL SKILLS:   General math skills.
REASONING ABILITY:
Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited standardization exists.  Ability to interpret a variety of instructions furnished in written, oral, diagram, or schedule form.
OTHER SKILLS and ABILITIES:
Must have good supervisory and people skills.  Creative skills and ability to deal with deadlines and multiple projects is necessary.  Must have a class B driver license and a good driving record.  Must be knowledgeable in the areas of forestry; general maintenance; auto mechanics; welding; plumbing; grounds and commercial water systems.
PHYSICAL DEMANDS:
The employee is frequently required to stand, walk, and talk or hear.  The employee is occasionally required to sit, reach with hands and arms, and climb or balance.  Must be able to lift above 50 lbs.
WORK ENVIRONMENT: The noise in the work environment could be loud from use of machinery and work is performed in both indoors and outdoors (mountain location).
Other Skills and Abilities

Must have good people skills and positive attitude when dealing with problems.  Must possess creative skills and ability to deal with deadlines and multiple projects as necessary.  Must have a class B driver’s license and a good driving record.  Regular attendance required.  
